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Early Years Assistant Job Description 

 
The assistant will help and support the work of the Early Years teacher during the morning. 
The assistant will be available at all times to assist the Early Years Teacher throughout the 
morning. 
 

 Punctuality is expected. 

 Appropriate clothing should be worn (as discussed with the Early Years Teacher) and an 
appropriate attitude to the work, following the Golden Rules. 

 The assistant will be asked to assist in the preparation of festivals or other activities 
necessary for the day. 

 The assistant will attend festivals (as discussed with the Early Years teacher). 
 
Responsibilities 
 

 Help and take instruction for the activities of the day 

 Take children to the toilet and care for their needs 

 Maintain kitchen order during the morning and for next day. 

 Maintain Early Years cloakroom order during the morning and for next day 

 Bake bread, wash floor, vacuum, cook snack and maintain good conditions in line with 
Health & Safety, food preparation and hygiene. 

 General help with daily activities eg. baking, painting, cooking, crafts etc out of the 
guidance and request of the teacher. 
 

The assistant may also have particular responsibility for a group of children or an individual 
child on the recommendation of the teacher.  
 
For a Steiner Waldorf Early Years setting to be able to function well, it is essential  
that the assistant fully understands that verbal communication about arrangements or 
issues happens outside the time when the children are present. A close mutual trust and 
understanding needs to develop between the teacher and the assistant whereby they are 
able to communicate in a non-verbal way during the morning. 
 
Terms of Employment 
 
Hours of work:  Monday to Friday during term time   8:30am – 2:30pm (or such times as 
have been mutually agreed). 
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Remuneration: The current rate of pay is £8.25 per hour.  This will be paid monthly on or 
before the 10th of each month. 
 
The probationary period is 12 weeks.  The notice period for both the assistant and the 
School during this time is one month. 
 
Illness: The assistant needs to inform the Early Years Teacher as early as possible if in doubt 
about attendance. The assistant is not responsible for organising their own cover. 
Person Specification 
 
Training: the assistant will have Children’s Care, Learning and Development NVQ or 
equivalent at least to Level 2. and GCSE at grade c for both Maths & English 
 
The assistant will also need to complete an appropriate Food Safety training. 
 
Brighton Waldorf School encourages further training and continued professional 
development for all employees. 
 
Suitability: 
Brighton Waldorf School prioritises the safety and well-being of the children in our charge 
above all else. To this end, any appointment will be conditional on an enhanced DBS check 
and 2 acceptable references. 
 
Personal attributes: 
An Early Years assistant must have a mature, calm and flexible attitude to their work. 
They must be able to accept instruction and direction from the teacher. 
As this role is largely domestic, it would be helpful if the assistant has enjoyment, experience 
and ability in practical tasks, such as cleaning, gardening and cooking. 
 
 
Brighton Waldorf School is firmly committed to the principle that all members of staff and 
prospective members of staff are entitled to equal opportunity regardless of their sex, 
race, ethnic origin, disability, sexual orientation, religion or belief, marital status or age. 
 
Introduction to Brighton Waldorf School 
We offer a collaborative and supportive environment where colleagues are valued and 
nurtured. 
 
Brighton Waldorf School is an enthusiastic and lively city school with pupils ranging from 2-
16 years.  We have a very active Early Years Department, comprising several Parent and 
Child Groups, and 4 Kindergartens.  These in turn feed the Main School where we offer 
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Classes 1-10.  Our Upper School is well-established, having been initiated in September 
2001.  
 
Further information regarding our school is available on our website - 
www.brightonWaldorfschool.org.uk 
 

 

 
 
Essential application information  
Brighton Waldorf School is committed to safeguarding and promoting the welfare of 
children and young people and expects all staff and volunteers to share this commitment. All 
post-holders are subject to a satisfactory enhanced DBS and barred list check. All staff are 
required to undertake Child Protection Training 
 
Candidates must have the right to work in the United Kingdom. Candidates from abroad will 
be asked to provide criminal records clearance from country of residence, as well as 
evidence of eligibility to work in the United Kingdom. Candidates who have lived abroad 
during the last five years will also be asked to provide criminal records clearance from the 
country(ies) of residence during that time.  
 
As a Waldorf School we have chosen to operate as a community in accordance with the 
social indications given by Rudolf Steiner. Our practice derives from the world view of 
anthroposophy. A willingness to work with these precepts is a condition of appointment.  
 
Further information about our school can be found on our website 
http://www.brightonwaldorfschool.org.uk 
 
Applications for the post should be made on the standard application form, downloadable 
from the website, and emailed as a Word document or pdf to 
admin@brightonwaldorfschool.org If there is a reason you are not able to email your 
application, please state why, and send by post to The Administrator, Brighton Waldorf 
School, Roedean Road, BN2 5RA 
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